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Adding Lines to a Batch In-Process 
 

1. Using the “Search Adjustment Batches” tab, find the GL-PCR batch which is In-Process. 

 
 

 Alternatively, the batch can be chosen from “Your Recent Batches” list on the right side of the screen. 
 
 

2. Select the arrow for the batch desired in the column “Review/Modify”. 
 

 
 

3. The batch will open and be displayed.  Click on the “Batch To Search Page” button. 
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4. On the “Search GL Transactions” tab, search for the desired lines to add.   

 

5. When the search results appear, click the selection box(es) for the lines desired, then click the “Adjust 
Selected” button. 
 

 
 

6. The lines should now appear in the GL-PCR batch to be adjusted. 
 

 
 

 The newly added lines are highlighted since they have not been adjusted yet. 
 
 

Questions? 
If you have any questions, please contact ithelp@harvard.edu mentioning Oracle Financials GL-PCR. 
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