[bookmark: _GoBack]The preference to require receiving has been removed on both the iProcurement preferences window AND during the requisition checkout process.
iProcurement Preferences
[image: ]
Requisition Information
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New iProcurement Features
New Views:
[image: ]
New columns have been added on the requisitions, requisitions search, and approvals sub tabs.
*Note: Qty Delivered = Qty Received
New fields also appear on requisition summary view:
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Receipt attachment feature:
[image: ]
Attachments function appears on all receiving actions (Receive, correct receipt, return items)
^Note: These attachments are only attached to the receipt and cannot be seen under the requisition attachments.
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* Indicates required field

Delivery
* Need By Date Offset 5
*Need By Time  00:00
(Bampi: 730
* Requester  gulock, Timothy Q
* Deliver-To Buiding 106033 Q
Favorite Charge Accounts.

Use the Select column to set your primary favorie charge account.

Override Employee Charge Account
TIP Procurement uses a series of rules to generate charge accounts during checkout. Under certain circumstances, Procurement gets the charge account from your Employee record in HR. If you

select this checkbox and speciy a primary favorice charge account, Procurement wil use your Primary Favorite Charge Account instead of the Employee Charge Account.
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*Need-By Date [02-0ct-2017 00:00:00 (&) Charge Account ~ 610.56256.6640.000001.780008.0000.00000
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= Requester [Bulock, Timothy Q
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© Indicates requistion with a pending change request.

seect Object: © prevous [0 [7] pext 10 ©

Select|Requi [supplier Total Quanti [status order

© 7003375 AAA APPLIANGES AND TELEVISIONS _test 100.00 USD In Process

© 7003373 AAA APPLIANCES AND TELEVISIONS  Notfication Test pt3 125.00 USD In Process

© 7003372 AAA APPLIANCES AND TELEVISIONS  Notfication Test pt 2 125.00 USD In Process

© (6923360  AAA APPLIANCES AND TELEVISIONS | Notfication Test 125.00 USD| Approved @ |PRO02234422
© 6921550  AAA APPLIANCES AND TELEVISIONS  test charge acct spit 1.00USD| In Process

© (6921345 | AAA APPLIANCES AND TELEVISIONS _|cest PR - DO NOT APPROVE oo1UsD 0.0 .01 24 In Process

© 6844868 AAA APPLIANCES AND TELEVISIONS TS REQ - REJECT 0.01UsD In Process

© 5519887 STEMCELL TECHNOLOGIES INC test 164.00 USD Relected

© 5002242 B GOOD TEST REQ DO NOT APPROVE 1.00USD| Reiected

© 4993611 B GOOD TEST REQ DO NOT APPROVE 0.02USD 0.0 X :11:01  Relected

Seect Object: © prevous [110_ 2] pext 10 ®
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Requisitions | Notfications | Approvals
Requisiions: Requisitions >

Requisition 7003393
Gopy 7o Gart | [_change
Description Test multi fine order
Created By Bullock, Timothy Change e oproed
Creation Date  26-Sep-2017 12:04:29 roent et o
Deiver-To Harvard Univ 8 Story St e one
Cambridge, Massachusetts, MA, 02138
Note to Buyer
Note to Approver
Details
Amount
Line Description  Need-By Deliver-To Supplier Site  Address Unit Quantity Price(USD)  (USD) Details Order
1otest 02-0ct-2017 00:00:00H06033  ARA APPLIANCES AND  JAMAICA 760 CENTRE STREET,JAMAICA Each 160  14USD  2,240.00 7000223443
TELEVISIONS. PLAN  PLAINMA 02130
2 mutiinemuti  02-0ct-2017 00:00:00H06033 | AAA APPLIANCES AND JAMAICA 760 CENTRE STREET,JAMAICA [Each 5 S60USD  2,800.00 7000223443
code recpt TELEVISIONS. PLAIN PLAIN,MA 02130

Total 5,040.00

Vendor Justifcation / Debarment Certification Section

Vendor Vendor Site Justification Reason Justification Explanation Pricing Reason Pricing Other Explanation Debarment Certificate
No results found.

Retun
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Requester Q
Requistion Number Q
‘Supplier Q
Order Number Q
TtemsDue [AnyTme =]

(e st ese v o) sesrch crtarion when ssecing I Dus Any Time)

Select
6L
Receipt (Order PO Line |Supplier Encumbered
‘Select|Requisition Description |Need-By Quantity unit Ordered Received|Supplier 'voe  |Order Number [Number _|Part Number Invoiced Date
7003393 [test 02-0ct-2017 00:00:00 [ 80 [Each [ 80 0 AAA APPLIANCES  Purchase **70002234438 1 0
AND TELEVISIONS
7003393 [test 02-0ct-2017 00:00:00 80 [Each -~ 80 0/AAA APPLIANCES  Purchase *70002234438 1 0
AND TELEVISIONS
7003303 |multiine muli 02-0ct-2017 00:00:00 5 [Each -~ s 0/AAA APPLIANCES  Purchase ~*700022344382 0
code recp AND TELEVISIONS

VTIP Use the Previous/Next navigation tool to make selections across muftiple pages

Cancel | [ Clear Changes | | Express Receive | Step10f3 [ Mext |





